Clinic and Student Medication:
[bookmark: _Hlk140838553]Our Clinic Aide is Mrs. Corin Williams. Our Cluster Nurse is Jackie Roberts.  Our Clinic is in room 126.   Students with Chronic Illnesses should provide the school with an updated medical plan of treatment so that staff is aware of a medical condition or need.  
Students who require daily medication will need to have a medication authorization form on file before any medication is taken at school.  Students are not allowed to carry any medications on their person.  All medication is housed in the Clinic.  Medication must be in its original container.  Medicines in baggies and envelopes will not be accepted or dispensed.

Phone Use:  The telephone in the clinic room 126 is provided for students who become ill during the school day.  Students will not be allowed to use the phone during instructional time for any other reason.  

The attendance office does not accept phone calls for checkouts.  Written permission must be received before a student is allowed to self-checkout. *(See Self-Checkouts) * Please be prepared to show/provide a picture ID.  

Change of Transportation:  Due to overcrowding of school buses, transportation change notes are not accepted.  https://herecomesthebus.com  

[bookmark: _Hlk140840676]Forgotten Items & Food:  The school does not accept outside/commercial fast food or deliveries for students.  Students cannot order food for delivery.  There is no phone use for forgotten items and the office is not responsible for forgotten items dropped off by a parent.

LGHS Bell Schedule:
Students Released from Commons: 8:05 AM
Warning Bell: 8:10 AM
Starting Bell/Late to School 8:15 AM

1st Period                    8:15 –   9:35 AM
Instructional Focus   9:41 – 10:31 AM
2nd Period                 10:37 – 12:23 PM 
		

Lunch Schedule
1st Lunch –  10:37 – 11:02 AM 	
2nd Lunch – 11:04 – 11:29 AM	
3rd Lunch – 11:31 – 11:56 AM	
4th Lunch – 11:58 – 12:23 PM	

3rd Period 	       12:29 – 1:49 PM
4th Period	         1:55 – 3:15 PM

No restroom breaks the first and last 15mins. of class
There is a self-checkout note cut off of 12:15 PM
There are No Checkouts after 3:00 PM

Certificate of School Enrollment Request:
[bookmark: _Hlk140839709]There is a $3 fee and a 24-hour request period for the Certificate of Enrollment driving form. The request for this form must be made through www.myschoolbucks.com. An email will be sent once the form is ready for pick up.

College Visit(s):  In order to avoid missing school, it is best for students to visit colleges and Universities during the weekends, during breaks or during the summer.   If a junior or senior must do a college visit during the school day, then it is the responsibility of the student to secure from the college proof of visit. The student will need a note from the college or university on their letterhead.  Excused college visits are limited to three (3) per school year.
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3275 S Ola Road
Locust Grove, Georgia 30248
www.henry.k12.ga.us/lgh

Phone:     (770)898-1452 
Fax:         (770)898-7076 
School Hours:
8:15 a.m. – 3:15 p.m.
Students are counted present in school when they have been in school at least 4 hours out of the school day.  In the interest of preserving the instructional environment there are                    no checkouts after 3:00 p.m.
Daily Self-Checkout Note Cut Off: 12:15p.m.

Sheila Staples, Attendance Clerk
lghattendance@henry.k12.ga.us

Mr. Anthony Townsend, Principal
Mr. Michael Hope, Assistant Principal
Dr. Carolyn Murphy, Assistant Principal
Mrs. Alisha “Lisa” Pearce, Assistant Principal
Mr. Jason Riley, Assistant Principal
*****************
Ms. Brooke Boyd, Counselor  (Dual ER)+(F-H)
Mr. Doug Miller, Counselor  		    (A-E)
Dr. Cindy Oliver, Counselor  		    (Q-Z)
Ms. Siobhan Woodhouse, Counselor  	     (I-P)
Dr. Kelly Teague, Graduation Coach
Ms. Mariah Hatcher, Mental Health Wellness Facilitator
*A Few Helpful Things To Know* Georgia School Attendance Law: The Georgia Compulsory Attendance Law states: Mandatory attendance in a public school, private school, or home school program shall be required for children between their sixth and sixteenth birthdays. Such mandatory attendance shall not be required where the child has successfully completed all requirements for a high school diploma.   Failure to comply constitutes a misdemeanor punishable by up to $100 fine, 30 days’ imprisonment, or both.  Each day's absence constitutes a separate offense.  Ga. Code 20-2-690.1."
[bookmark: _Hlk140839177]Student Call Outs: Students will not be called out of class for forgotten items, change of clothes or medications.  Students can however be called in between a class change to the front office.  Only school administration can interrupt academic class time for emergencies.

[bookmark: _Hlk140838991]Student Tardies to School:  Students are considered tardy if they are not in the first class of the day at the 8:15 bell. Tardies to school will only be excused with a note from a doctor or dentist, a court order, or for other reasons stated in the attendance section of the Henry County Secondary School Handbook.  Only 3 hand-written notes will be accepted for unexcused tardies per semester.  ALL Students who are tardy unexcused excessively after 8:15 a.m. will receive a discipline referral to his/her administrator.


[bookmark: _Hlk140839043]Tardiness to Class:  Students are expected to be in class on time daily.  Students late to class will use the Student Conductor kiosk to secure a pass to class. Excessively late to class results in a referral to his/her administrator. 


If you didn’t already know…
ALL absences, check-ins and check-outs are coded UNEXCUSED. Once the proper documentation is received the absence, check-in and/or check-out will be excused. 
(Refer to the student handbook for acceptable reasons.)
[bookmark: _Hlk140839137]*Self-Checkouts:  There are no checkouts during a final exam period.  If a student must self-checkout during the school day, notes for self-checkouts must be received in the attendance office upon the student’s arrival to school so that they can be verified and a pass for checkout prepared.  Students will be called to pick up their passes in between the change of classes.  The note should include the student’s name, time of checkout and a valid phone number. Parents should not text students to go to the attendance office to ask about checkouts.  Siblings are not allowed to check each other out. Enrolled students at LGH cannot check each other out. *LGH observes a self-checkout note cut off time of 12:15 p.m. daily. Emailed and handwritten notes that are faxed must include the parent’s ID (this is a Henry County Schools rule); faxed notes must be signed, and a copy of parent ID attached. All students checking out must report to the attendance office before leaving school grounds.

[bookmark: _Hlk140839466]LGHS Parent Note Policy:  Students are limited to three (3) handwritten parent notes for late check-ins per semester. (Refer to the student handbook for acceptable reasons.)  Students are limited to ten (10) handwritten parent notes for absences for the school year. *Notes must be received the 1st day back in school no later than the 3rd day back in school to excuse an absence. All notes/emails require parent signature.  (Refer to the student handbook for acceptable reasons.)

Attendance Letters:  Attendance letters generate when students reach 3, 5, or 8 unexcused absences. The letters are mailed to parents.  Students who have 8 or more unexcused absences are subject to referral to the school Social Worker.  Students with excessive absentees, checkouts and tardies will also be subject to an attendance contract meeting with administrative school personnel.  (Detailed Attendance Policy can be found under the Information Tab on the school’s webpage.)  Parents and Students are encouraged to review the electronic student handbook on HCS Webpage. (https://schoolwires.henry.k12.ga.us) click the Parent Tab.
Students Who Drop Out:  Students who drop out of school without graduating will be reported to the Department of Driver Services as Non-Compliant for School and their privilege to a drivers permit, or driver’s license will be revoked.
[bookmark: _Hlk140838864]Parking In Relation to Attendance:  Students who have accrued excessive tardies or unexcused absences will face discipline consequences by school administration.  Student drivers with 5 or more unexcused school tardies will be issued 2 days of ISS (In-School Suspension) first offense.  Continued unexcused tardies will result in parking privileges being suspended for a duration of time determined by administration.  Students who leave school grounds without permission, as well as transport other students off school grounds will permanently lose their parking privilege.  NO REFUNDS WILL BE GIVEN.  Parking at LGHS is a privilege and not a right.  Parking while suspended will result in the student’s car being towed at the student and/or parents’ expense.  It is the responsibility of the student to follow the rules and regulations set by school officials.  Signing of the parking application indicates the student and parent understands what is expected and the consequences for violating parking rules. (Refer to Student Parking Rules).   *No refunds will be given*
**REFER TO HCS Student Handbooks for Detailed Attendance Information**
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